
 
 
 

2020-21 School Year 
 
Position:  Remote Learning Coordinator 
 
Circle of Seasons Charter School, a Public Waldorf School, seeks a dedicated, organized Remote 
Learning Coordinator with experience self-managing tasks and work flow. 
 
Come join us at the only Public Waldorf Charter School in the northeast! 
Circle of Seasons is a K-8 school located on a 35-acre wooded campus, overlooking the beautiful 
Lehigh Valley. In close proximity to both outdoor recreation opportunities (less than 15 miles 
from the Appalachian Trail and 12 miles from local skiing), the Lehigh Valley offers robust art, 
music, theater, restaurant, and social amenities. An asset to our community, Circle of Seasons 
offers Waldorf education in the public setting with excited and committed families from all over 
the Lehigh Valley and beyond. 
 
At Circle of Seasons we recognize the value, importance, and challenges that come with 
attracting and meeting the needs of diverse populations. Candidates for consideration should 
be enthusiastic, joyful, warm and motivated. We value candidates that possess a deep 
understanding of child development and a caring disposition. We are eager to welcome to our 
team a colleague committed to building strong collegial and family relationships and one who is 
committed to self-development.  
 
Our curriculum includes Fiber and Fine Arts, Woodworking, Games and Movement, Gardening, 
Music, German, and Spanish. Our faculty engage in ongoing professional development, working 
collaboratively and individually to develop skill in designing instruction and creating classroom 
experiences that build caring communities. 
 
School business hours are 8:00 - 4:00 Monday through Friday; however administrative roles 
often mandate working beyond these set hours. The Director of Special Education is expected 
to participate in all meetings, open house events, and school festivals and gatherings outside of 
these hours. 

The salary for this position is $45,000 and includes participation in the 403b retirement plan 
and healthcare benefits. Background clearances, physical examination and TB test will be 
required.  

  



 
 
 

Expectations 
 
Circle of Seasons Charter School has expanded our programming for the 2020-21 school year to 
include a remote learning option for families who prefer to provide a Circle of Seasons 
education in their homes. Our Google Education-based learning platform is intended to 
communicate the COS mission and vision in its design and tone. Our remote learning platform 
consists of vibrant Google Sites that serve as the “classroom”, with regular postings of learning 
activities, images, vides, and experiences to engage students in at-home learning. We provide 
materials and details about assignments and projects for students and gather artifacts of 
learning from students using Google Classroom.  
 
The remote learning experience at Circle of Seasons aims to limit the amount of screen time to 
quality learning and community-building experiences. Students and their families log in too the 
sites and classroom to obtain inspiration and information, to engage with teachers and other 
students, and to participate in skill-building experiences using individualized literacy and 
mathematics programs. Our teachers provide the guidance for authentic remote learning 
experiences and engage in a comprehensive planning process that includes completion of a 
weekly plan indicating content to be uploaded to each teacher’s site and classroom. Teachers 
interact with the sites regularly on Fridays as they check in on remote learning student progress 
and work. Students enrolled in full-year remote learning engage with their online sites and 
classrooms daily. As the school as a whole may shift to remote learning at times throughout the 
school year, this platform will also be used to continue the ongoing learning experiences on-
campus learning and hybrid students engage in. At times the entire school may be using the 
remote learning platform. 
 
COS expects that the Remote Learning Coordinator will maintain and further the mission, 
vision and values of the school. All COS employees commit to developing our school’s dynamic 
and evolving teaching and learning model and to contributing to our positive school culture. 
The Remote Learning Coordinator is responsible for managing the work flow of the remote 
learning platform, uploading content to teacher sites and classrooms on a daily basis.  The 
remote learning coordinator will be invited to participate in the decision-making processes 
regarding remote learning and will be expected to provide insight and guidance on ways to 
improve the process to support student engagement in Circle of Seasons authentic learning 
experiences. 
 
Please submit letter of interest, resume, and description of educational philosophy to Kim 
McFarland at kmcfarland@circleofseasons.org. 
 
  



 
 
 

Job Description 
 

Qualifications 
• PA Teacher Certification required (multiple certs K-8 preferred) 
• Charter school leadership experience preferred 
• Remote learning and/or working experience required 
• Masters’ degree or higher required 
• Minimum five years of public school experience  
• Proven ability to effectively work with collaborative teams 
• Excellent communication and computer skills 
• Dedication to working collaboratively to develop a remote program aligned with principles 

of Public Waldorf education and PA Common Core 
 
Responsibilities include but are not limited to the following: 
• Oversee remote learning platform  
• Receive and organize completed weekly plan templates from K-8 and specialist teachers 
• Upload weekly content to sites/classroom 
• Upload daily classroom content as indicated in teacher plans, including but not limited to 

videos, images, written content, directions, forms, quizzes, project pages, rubrics, and 
checklists 

• Recommend improvements to process to support student engagement in learning 
and preserve efficient use of time for teachers 

• Contribute to professional development to support improvement of remote learning 
process 

• Point of contact for all remote learning site and classroom concerns 
• Research and coach teachers in best practices in remote learning 
• Participate in ongoing professional development  
• Maintain positive professional engagement with staff that is calm, safe, and kind 
  
 
Personal Qualities 
1. Teamwork-oriented/collaborative 
2. Self-starting and motivating 
3. Effective communicator 
4. Approachable 
5. Organized 
6. Resilient 
 


